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NutriBase Introduction  

 

If you are a previous NutriBase user, this software needs no introduction. 
NutriBase is acknowledged as the most powerful and flexible nutrition and 
fitness software on the market. To help you get the most out of NutriBase, 
we provide you with this Userôs Manual. The software includes a context 
sensitive Help system. We also provide you with email support 24/7 (support 
@nutribase.com) and telephone support (877-223-5459) M-F, 9-3, Arizona 
time. 

 

How to Install NutriBase 

To install NutriBase, insert the NutriBase CD into your CD-ROM drive. After 
a few moments, the NutriBase Installation Menu will appear. Your 
installation CD can handle three situations: 

 

1) Initial Installation. To install NutriBase to your computer for the first 
time, insert your Installation CD and follow the instructions. There is no 
need to check the option (during Setup) to install the NB8 to NB9 
Upgrader if this is an initial installation. 

 

2) Update Installation. To install a newer version of NB9 over the top of an 
older version of NB9 on your computer, just insert your Installation CD 
and follow the instructions exactly like you do with an initial setup. If you 
download this update from our web site, just Run our Setup Program and 
follow the instructions. As in the initial installation, there is no need to 
check the option to install the NB8 to NB9 Upgrader.  

3) Upgrade Installation. This option upgrades your installed NB8 to NB9. 
During the Setup process, check the option to install the NB8 to NB9 
Upgrade program. After the Setup Program is finished, you can use this 
application to convert your NB8 data into NB9 format. (Simple 
instructions will appear on the screen for you.)  

 

Install NutriBase using the installation option appropriate to your situation. If 
you have questions or concerns, feel free to discuss your options with us. 

 

Installing an Enterprise Edition of NutriBase 
The Enterprise Edition of NutriBase is a network edition. It is installed to 
your server and accessed by workstations in your facility. We recommend 
that this version be installed by a qualified network administrator. We 
include a NutriBase Enterprise Edition Network Guide section at the end of 
this manual (see Table of Contents) that provides the information an 
administrator will need to properly set up NutriBase on a server. The main 
user of the Enterprise Edition - the ñMaster Userò - should read this section 
of this Userôs Manual to understand the privileges and options available to 
the Master User. 
 

How to Activate Your Software 

Three days after installing the NutriBase software, NutriBase will begin 
nagging you to activate your software. A purchase is required to obtain your 
activation information. We normally email you these codes soon after you 
place your order. If you need an activation sooner, just send us an email 
and request your Activation information. To activate the software, click 
the option to Active NutriBase, choose to activate on-line, then enter the 
License ID and password that we have emailed to you. 
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Once you activate NutriBase, you'll be able to download free updates from 
our web site without having to re-activate. A new activation is required for 
each new PC you install NutriBase to. Your End User License (see 
Appendix) entitles you to activate NutriBase on up to three PCôs (for your 
sole personal use). You are entitled to free updates for the version you 
purchased. When a major new edition becomes available, you may upgrade 
to the major new edition at a significant discount. 

 

How to Download Free Updates Anytime 24/7 

To check to see if you have the latest version of NutriBase, visit the 
NutriBase web site at nutribase.com (dietsoftware.com for non-professional 
editions), then use the "Updates" option in the upper left corner of every 
page on the web site. A drop-down menu will appear. Select the version of 
NutriBase that you purchased. The page that follows will identify the very 
latest version number of the software you purchased. If you donôt have the 
current version ï that is, if your version number is lower than the one that is 
displayed - click the link on this web page to download the latest update. We 
provide a link to this page in your NutriBase softwareôs options Resources 
option which you can access by starting NutriBase, clicking the NutriBase 
Button (the apple icon in the upper left corner), clicking on ñOptions,ò then 
the "Resources" button.). 

 

How to Review the NutriBase Update History 
Are you interested in seeing every new feature since your currently installed 
version or that weôve added this century? Weôve itemized every update - its 
version number, the date of its release, and a detailed description of what is 
different with this update from all previous editions of NutriBase. To view 
our Update History Page, visit nutribase.com and click the ñUpdate 
Historyò option in the upper right corner of every page on this web 
site. 

 

How to Obtain Product Support 
1) Click the help Link (it looks like a question mark in a blue circle) to get 
help context sensitive help for the window you are in. 

2) If you don't find the answers you need, email your question to us at 
support@nutribase.com. We often send you a marked-up picture of how to 
resolve your issue. 

3) If email help is insufficient, call us. Have your computer turned on with 
NutriBase running. Our toll free tech support number is 877-223-5459 (Mon 
- Fri, 9 - 3 AZ time). 

 

How to Make a Suggestion 
Many of the improvements and features of NutriBase came from dietitians, 
nutritionists, sports fitness trainers, physicians, researchers, scientists, 
athletes, and other users like you. If you have an idea for a new feature, 
report, or improvement, we'd like to know about it. Please email us at 
suggestion@nutribase.com 

 

Getting Started 

 

Keep in mind that not every feature described in this Userôs Manual applies 
to all versions of NutriBase. Many of the ñhigh-endò features apply only to 
our NutriBase Professional and higher editions. Some of these high end 
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features includeò: Ability to create a Nutrition Facts Label and save them into 
publication quality image formats, save reports to a variety of formats (PDF, 
XLS (Excel format), CSV, etc., the ability to create a Client Intake Module, 
support for a web-based questionnaire, access to 180+ nutrient variables 
(including amino acid and fatty acid profiles), etc.  

 

To get started with NutriBase as quickly as possible, we offer are a few tips 
and a few things that are helpful to understand early: 

 

The first thing most new users do in NutriBase is create their Personal 
Profile. This involves taking a minute or two to tell NutriBase a few things 
about yourself. The things you tell it include basic information like your age, 
gender, height, weight, desired weight, etc. If you are a woman, it also asks 
you whether you are pregnant or lactating. You also have the option to enter 
in your Body Fat Content ï NutriBase will track your progress in terms of 
body fat content as well as in terms of body weight. (Many experts consider 
Body fat content to be a more accurate indicator of ñideal weightò than the 
published charts or Body Mass Index.)  

 

NutriBase uses this profile information you provide to determine your DRIôs 
(nutrition goals), your Daily Calorie Allotment, and close to a total of 200 
things that relate directly to this profile. These bits of information are used by 
the software to make accurate calculations and predictions for you and your 
clients. In Professional versions, you can also insert any of these bits of 
information directly into custom reports that you can generate.  

 

Here are two ways to move to your Profile Window:  

 

Method 1: 

1) Click the Client Setup Tab (this is called ñMy Setupsò in the personal 
editions. 

2) Click the down arrow inside the Profiles Button.  

3) Select the option called: ñCreate a Profileò 

 

Method 2: 

 

1) Click the Profile icon  in your Quick Access ToolBar: 

 

 
 

I hope you noticed that Method 2 was a bit more direct. By clicking the 
provided shortcut, you save a bit of time and jumped directly to the 
capability you were seeking. This concept brings us to the next thing weôd 
like to suggest to you about using NutriBaseé 

 

Once you create a profile, you can record foods to this person's profile by 
clicking the Food Log Tab. (The Food Log Tab will be discussed shortly.)  

 

After using NutriBase for a while, you may want to set up your Quick 
Access ToolBar (QAT) shortcuts. 
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Itôs a good idea to get familiar with NutriBase before setting up your QAT 
(Quick Access ToolBar) shortcuts. Once you figure out which features you 
will be using the most, you may want to create shortcuts to these 
capabilities so you can jump to them quickly. Click the Profiles icon in your 
QAT: 

 
 

To setup up your Quick Access Shortcuts, click the 
down arrow (circled in the image to the left). What 
you should do next will be revealed to you. 

 

In NutriBase, you access over 90% of 
software functions via the RMC (Right 
Mouse Click). Using this RMC approach 

saves screen space and unclutters the interface... 
it also makes it easy to quickly view, understand, 
and implement your options. To display your 
options in NutriBase, just point to the section 
of the window that you are interested in, then 
RMC.  

 
 

The image on the right shows you what you 
would see if you RMC over your ingredient 
listing in a recipe (while using the Professional 
Edition). These options may vary depending on 
the version of NutriBase you are using. 

 
 

We recommend that each time you visit a 
new window in NutriBase, you point to a 

section of interest on this window and RMC. Study 
your options to learn what you can do at this 
particular location. 

 

The most common question new users 
ask is ñHow to Ié?ò and the most 

common answer is ñRMC.ò 

 

 
 
 

 
 
 

 
 
 

NutriBase (Professional and higher 
editions) will email your reports and screen shots to your clients 
without your having to leave NutriBase. To start using this feature, 

you must set up your NutriBase email before you can start using it. See 
page 75 to set up your emailer now. 

RMC over your ingredient 

listing (in a recipe) to bring 

this menu up. Click any option 

to access the function. 
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The NutriBase Tabs 
 

Before doing anything with NutriBase, we recommend you take some 
time to look at each Tab in your user interface and learn what you can 
do in each of these sections. Knowing that something can be done and 
knowing where to do it are more than half of knowing how to do it. 

 

The following pages provide a brief overview of the various windows 
available in NutriBase. We recommend you take a look at each window and 
read the listing of functions you can access from each window.  

 

As you become familiar with NutriBase, you will notice that a tremendous 
amount of power and flexibility lures just below the surface. The user 
interface is deceptively simple. This is partly because it isnôt loaded down 
with buttons to access every capability we support for each window.  

 

The Home Tab 

 
 

Think of the NutriBase Home Page as your "command and control" page. 
From here, you can: 

1) Select which client you want to work with. You can have an unlimited 
number of clients organized into Client Folders for easy, alphabetical 
access. 

2) Configure your Quick Access Toolbar to provide instant access to the 
functions you most frequently use. 

3) Click any Tab to jump to the function you wish to perform. For example, 
to create a Recipe, click the Recipes Tab and to generate any type of report, 
click the Reports Tab, etc. 

4) The graph shows you the active client's progress over time. The "active 
client" is the client whose name appears at the top of the windows - click the 
down arrow to change clients. 
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5) Click the down arrow just above the graph to select your display options: 
show body weight, weight v. goal, body fat content, body fat v. goal, both 
weight and body fat, forecast future weight based on all past performance, 
etc. 

6) Access your choice of weight loss quotes, dieting tips, software usage 
tips, etc. 

7) The Calendar uses "Happy Faces" to indicate days on which this user did 
not exceed their Daily Calorie Allotment (which is calculated for you by 
NutriBase). The "X" icon indicates a day when the user exceeded his Daily 
Calorie Allotment. 

8) Click the "Quick Report" button to generate a quick report that 
summarizes the most salient information for this client in a compact format. 

9) NutriBase allows you to color-code your graphs via RMC (Right Mouse 
Click). This user "earned" 513 calories by exercising today... this is indicated 
in orange on the graph. The blue bar indicates the Daily Calorie Allotment 
for this user and the yellow bar indicates the actual calories eaten so far 
today. 

In NutriBase, you access over 90% of software functions via the 
RMC (Right Mouse Click). This approach saves screen space and 
unclutters the interface... it also makes it easy to quickly view, 

understand, and implement your options. To display your options in 
NutriBase, you point to the section of the window that you are interested in, 
then RMC. For example, to change the way your graphs look, mouse over 
the graph and RMC ï you will find you have extraordinary control over this 
feature. 

 

The most common question new users ask is ñHow to Ié?ò and 
the most common answer is ñRMC.ò 

 
 

Look at the Home window. Point your mouse at the various sections 
of this window and RMC (Right Mouse Click). Menus will appear. 

Study your options to learn what you can do in each and every section of 
this NutriBase window. If you do this for every new window you open in 
NutriBase, you will learn your options very quickly.  

 

 

The Home Tab 
provides two But-

ton options: Home and Information. 

 

Click the Home Tab to view information about the current client or user. 

 

Home  
 

This section provides information about the current client or 
user. View user tips and quotes, a Progress Calendar, 

graphs, generate a Quick Report, and view a variety of graphs showing 
weight and/or body fat progress over time or a Forecast of weight loss 
based on past performance (average daily calorie intake since Day One).  

 

Note: Your Quick Report gives you a snapshot of information for the current 
date. You can select up to 12 nutrients to include in your Quick Report. 
Hereôs how: Hover over or near your Quick report button (on your Home 
Page), Right Mouse Click (RMC), and select the option called ñQuick Report 
Nutrients.ò 
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The Information Window  

The Information Tab provides access to informative 
topics (in PDF format) that you can provide to your 

clients or users. This tab will allow you to view PDF documents from a 
variety of categories. 

 

After selecting a 
Major Category (from 
a drop-down menu 
similar to the one 
shown here), you can 
select a particular 
document to view 
and/or print as 
desired. The image 

below shows you some PDF documents you can view in the ñNutrition for 
Everyoneò category. 

 

 
 

You have the ability to add or remove topics and organize them any 
way you wish (Professional and higher editions). To do this, look in the 
NutriBase "Information" folder (located in the NutriBase Program Data 
folder). In Windows Vista and Windows 7, the folder containing your 
information PDF's is: c:\ProgramData\NutriBase\pdf. (By the way, 
ñProgramDataò is a ñhiddenò folder.) In Windows XP, this folder is in: 
c:\Documents and Settings\ <username>\Local Settings\Application 
Data\NutriBase. 

 

Each of the topics in the Information Tab is a PDF file. Groups of related 
PDF files are stored in subfolders in your information folder. These folder 
names appear alphabetically in the drop-down menu in the upper left of your 
Information Window. The menu on the right lists the specific PDF articles 
you can display. 

 

You can add new folders to add new major menu items. Store your PDF 
information files in these folders. Name each PDF file as you want it to 
appear on the Information menu. Folders and files will self-alphabetize 
themselves for you in their respective menus. 
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Delete existing folders to delete them as options for Information window 
topics. You can rename them to change their alphabetical order (or simply 
to change their names to something you prefer). 

 

The Client Tab 
Most often, the first thing many users do is create a profile for themselves or 
for another person. Although you can do this by clicking on tabs and 
navigating to the proper window, you can also get to the proper windows by 

simply clicking the appropriate icon    on the "Quick Access Toolbar." 

 

To move to the ñAdd a Profileò window, click Client Setup Tab (called My 
Setups in Personal Editions), click the down arrow the Profiles button, then 
click Add a Profile. OR: Click the Profiles shortcut on your Quick Access 

ToolBar    to jump instantly to the following window: 

 

Add a Profile Window 

 
 
 

This is where you "log on" to NutriBase. Your provide basic information to 
the software so it can make a multitude of calculations and set up nutrition 
goals for you or your client. From here, you can: 

1) Introduce yourself or a client to NutriBase by answering about a dozen 
basic questions: age, gender, height, weight, desired weight, etc. You can 
enter up to a million clients into NutriBase Professional. 

2) Abbreviate the process by simply logging in with a client number or name 
only. 

3) Select a starting date for tracking information and progress. This date can 
be in the past if desired. 

4) Select the tracking method you will use for this client. 

5) Enter in starting and desired body weight. 
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6) Enter in starting and desired body fat content. This is optional, but many 
health experts believe that body fat content is a more accurate indicator of 
healthy body composition/weight. To facilitate the use of this option, we 
sometimes provide an incentive in the form of free digital body fat calipers 
with your purchase. 

 

By clicking the Continue Button, you move to the second window of the 
Profile section. This second window looks like this:  

 

Add a Profile - Window Two 

 
 

7) From this second window, you can click the "Edit nutrient goals" button to 
customize your client's nutritional goals. The default values are auto-
selected by NutriBase based on the DRI for the client's age and gender, but 
you can modify any nutrient goal or establish nutrient goals for nutrients that 
are not addressed by the DRI's. 

8) Establish your desired PCF Ratio (your percentage intake of Protein, 
Carbohydrates, and Fat). Use our default values - based on National Dietary 
Guidelines - if you like. 

9) Set your maximum desired % of Saturated Fat intake. (Default value of 
7% is presented.) 

10) Define your Success Criteria - the factors your food intake must meet for 
you to earn a happy face (or gold star, check mark, etc.) on any give 
calendar day. 

10) Define Alarms to warn you when you are selecting foods that exceed 
your desired parameters. For example, you may want to be notified if a 
serving of any food contains more than 600 mg of Sodium or 30 grams of 
fat. 

11) Add and/or edit your contact information for this client.  
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Additional Client Windows  

The Clients Tab also provides access to additional windows. These 
windows allow you to: 

1) Select your default formula for calculating a client's daily calorie needs. 
You may select the formula and you can modify the formula as desired.  

2) Select whether your client's Food Log will be compared to a full day's 
nutritional requirements or to 2/3 or 1/3 of the day's nutritional requirements. 

3) Organize your clients into Folders. For example, you may want to save all 
your weight loss clients in one folder and keep all your athletes in another.  

4) Add profiles, edit existing profiles, or delete profiles. 

5) Manage your client contact list. Record names, addresses, phone 
numbers, email addresses, home, work, family information, etc. Their email 
address is a link... just click to contact them. 

6) This is where you go to process a Web Form created by your web-based 
questionnaire. (Bear in mind that this is a feature of the SE Editions 
available with NutriBase Professional and higher editions.) The web-based 
questionnaire is a web-based marketing tool. The idea is to get 100 hits a 
day, 700 hits a week, 35,000 hits a year. You gather contact information and 
personal information (age, gender, height, weight, desired weight, etc.... the 
information NutriBase needs to add their profile into the software). NutriBase 
can read this information and import it. The contact information goes into the 
NutriBase Contact Manager and the personal information is used to log 
each person in as a client. At this point, you can use NutriBase to generate 
a wide variety of reports for them. Save these reports in PDF format and 
email them back to your client. 

 

Client Setup Tab (Called ñMy Setupsò in Personal Editions) 

 

This tab allows you 
to control your 

Client Settings (nutrient goals, how calorie needs are calculated, setting 
goals for protein, carbohydrates, fat, sat fat and other nutrients). In the 
Junior, Personal, and Personal Plus editions, this tab is called ñMy Setupsò 
and you can add, edit, or delete the profiles for two, five, or ten users, 
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depending on your NutriBase edition. 

 

This tab also lets you manage your Client Folders by allowing you to add, 
delete, or rename Client Folders containing lists of clients and moving 
clients from Folder to Folder if desired. Personal editions do not support (or 
need) Client Folders. 

 

A NutriBase ñProfileò is a compilation of information about a particular client 
that you are working with. It contains data like their name, age, gender, 
height, weight, desired weight, etc. NutriBase uses this data to make 
calculations for this client. You can use the "Profiles" button options to add 
new client profiles, modify existing client profiles, or delete existing profiles.  

 

The Contact List is a grouped and organized list of your clients and their 
information, including personal, home, work, family information. This option 
lets you view your client information and to export this data to an XLS (Excel 
format) file or to a CSV (Comma Separated Values) file for use outside of 
NutriBase. 

 

The Web Profiles option allows you to have NutriBase read in data taken 
from your Web-based questionnaire if you use one (this is a feature of the 
SE Editions). 

 

Client Setups - Nutrients 

 

This window allows you to select DRI 
(Dietary Reference Intakes) settings, 

daily calorie formulas or methods, and calorie ratios. 

 

Choose the DRI setting that best suits your situation. Full DRI's are the most 
common. 1/3 DRI may apply to situations in which you are serving one meal 
per day rather that three. 2/3 DRI would be for situations involving two 
meals a day. 

 

You may select the formula used to calculate daily calorie needs by 
checking the appropriate radio button. If you are using an indirect 
calorimeter, you can select the option to enter your own RMR.  

 

The final section allows you to specify the default values for the PCF Ratio 
goals. These percentages must add up to 100%. Saturated Fat is, of course, 
a subset of total fat. 

 

Client Setups ï Criteria  (Professional and higher editions) 

 

Use this window to set up the default 
values for client profiles you create. 

 

Calorie Tracking 

You have three options for tracking calories: 

 

"Calories In versus Calories Out with adjustments as weight changes" tracks 
the calories you take in from food and compares it with the calories you burn 
from activities and exercises. This method uses your normal daily activity 
level to estimate the calories you expend each day then adjusts for exercise 
and other activities. NutriBase adjusts your calorie requirements as your 
weight changes over time. 

 



19 

"Calories In versus Calories Out" tracks the calories you take in from food 
and compares it with the calories you burn from activities and exercises. 
This method uses your normal daily activity level to estimate the calories 
you expend each day then adjusts for exercise and other activities. 
NutriBase does not update your calorie requirements based on your 
changes in weight. 

 

"24 hour" method tracks everything you eat versus every activity and 
exercise you perform - accounting for all 24 hours each day. This means 
you account for things like sleeping, eating, and sitting as well as the higher 
calorie burning activities that you perform each day.  

 

Food Alarms 

You can set up warnings ("Alarms") to notify you when you select foods that 
you wish to avoid. To set up your Alarms, click the blue "Food Alarms" link. 

 

Success Criteria 
Define what you consider to be a successful day... succeeding each day 
rewards you with one the Success images (that you can select). These 
images are displayed each day to the client or user's Calendar. This same 
idea is also true for the Failure images that you can select. 

 

Tracking a Clientôs Body Weight and/or Body Fat Content 
To enter a client or userôs daily body weight and/or body fat content, click 
the Tracker Tab. 

 

Client Setups - Exercise 

 

This window lets you select and/or 
tweak the formulas used to calculate 

factors related to exercise: resting heart rate, maximum heart rate, and 
target heart rate zones. 

 

Client Settings 

 

This window allows you to change the settings for three 
areas: Nutrients, Criteria, and Exercise. 

 

The Nutrients Window. Use this window to set the default values 
NutriBase will use when you work with your clients.  

 

DRI setting. You can adjust what DRI (Dietary Reference Intakes) values to 
use as your client's daily nutrient goals. Normally, this would be the full DRI. 
You can make adjustments if you are a facility that serves one or two meals 
a day. 

 

Daily Calories. You may select which formula you want NutriBase to use to 
calculate your client's daily calorie needs. You can also modify these 
formulas if you wish. 

 

PCF Ratio Goal. You can set a default PCF ration goal here. As long as 
PCF adds up to 100%, you are fine. 

 

Keep in mind these values are the defaults - the starting points for clients. 
You can always modify any particular client's goals as desired.  

 

Keep in mind that if you change these defaults, these new values will not be 
applied retroactively to existing clients... if you want the goals for existing 
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clients to be different, click Profiles | Edit a profile to make changes.  

 

The Criteria Window. Use this window to set default values for how and 
what you track for your clients. 

 

Calorie Tracking. NutriBase offers three distinct methods for tracking 
calories. Select the method you prefer. 

 

Food Alarms. You can set "alarms" so that when you attempt to record a 
food item that exceeds or doesn't meet requirements you set up for clients. 

 

Success Criteria. This section allows you to define a successful day and 
assign a symbol that you can display to your Calendar (on your Home Page) 
for the active client. For example a successful day may mean that the active 
client didn't exceed her calorie goal for that day. Or perhaps she didn't 
exceed her calorie goal and did exceed her goal for Total Dietary Fiber.  

 

Exercise. This window allows you to control the formulas used to calculate 
exercise formulas used in NutriBase. 

 

Client Folders 

 

NutriBase supports the ability for you to create up to 26 
Client Folders. 

 

Each Folder is a place you can use to store the names of people that you 
want to store together as a group. Typical Folder names could be: General 
Folder (which we include by default), LA Fitness (to store clients that belong 
to a particular organization), Diabetic (to store clients with a common health 
need, or Vegetarians (to store all your clients with this special dietary 
requirement). 

 

Your clients will self alphabetize by last name in each of these folders.  

 

You can move clients from one folder to another. One client may not 
reside in more than one folder. To move clients, select them: highlight one if 
you wish to move one client. Hold the Ctrl key down to "cherry pick" multiple 
clients. Hold down the Shift key to select a range of clients to move. Press 
Ctrl A to select all. After you have selected the clients to move, either click 
the "Move" button, or simply drag them to the target folder's tab. 

 

Client Profiles 

 

The "Profiles" option provides a drop-down menu that 
offers you three functions: 

 

 Create a profile - Select this option to create a client or user profile from 
scratch, 

 

 Edit a profile - Use this option to edit an existing client or user's profile, and 

 Delete a profile - This option permits you to delete profiles from NutriBase. 

 

Create a Profile 
 

Use this window to create a profile for a client. Fill 
in the information and click the "Continue" button 
(or "Save profile" button). 

 

If you never want to compare this client's Food 
Log with their nutrient goals, you can check the 
"Track Food Log information only" option. 
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The unique identifier and comment is shown in the Client Facts report along 
with all other information from this Profile window(s). 

 

Edit a Profile 
 

 

Use this window to edit a profile for an existing 
client. Fill in the information and click the 
""Continue button (or "Save profile" button). 

 
 
 

 
 
 

 
 
 

 

Delete a Profile 
 

 

This option takes you to a window used in various 
locations throughout NutriBase to let you select 
items from the list on the left and transfer them to 
the list you create on the right. Once you create 
your list, you can perform some action on it. 

 

Drag and drop items as desired. 

 

Click an item to highlight it then click the left or right arrows to move the 
selected item to the left or right. 

 

Click the double headed arrows to move everything to the left or right.  

 

Press and hold the Ctrl Key down and use the left mouse click to "cherry 
pick" a number of individual entries. Press and hold the Shift Key down 
and click the first and last entries in a range of entries. Use the single arrows 
to move the selected items left or right. 

 

Client Contact List 

 

 This window provides two options: Information and 
Export. While in the Information mode, double click any 

name to add or edit their contact information. 

 

To export your contact information to XLS (Excel format), CSV 
(Comma Separated Values) or RTF (Rich Text Format ï a generic 
word processor format that MS Word can open), click the Export 

option at the top of the window, select the names you want to export, then 
right mouse click to select the format you want to export. 

 

Web Profiles 

 

 If you purchased the SE option and had us install a 
web-based questionnaire to your web site, this window 

will let you import the data that you collected from this web-based form. 

 

To do this, select a folder to which you will save all the on-line profiles that 
you process. If you need to create a new folder, click the Folders Tab and 
click the "New folder" button. 

 

Once you have specified where you want to store your processed data, click 
the "Select data file" button and point to the downloaded file. We 
recommend you always download to the same folder. 
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When we set up your Web Profile for you, we create a folder for you on our 
web site. This is a location where we store any web-based submissions for 
you to download. Here is an example of how to download your data file from 
your folder.  

 

Browse to your Folder. If this example, the folder address is nutribase.com/ 
NB/JohnDoe. So in your browser, visit http://nutribase.com/ NB/JohnDoe. 

Locate the file you want to download. 
(The name of the file will be the data 
that it was created.) 

 

RMC (Right Mouse Click) on the file 
you want to download and click the 
option to ñSave Target Aséò  

 
 
 

 
 
 

 
 
 

 
 

 

 

When you click the ñSave Target Aséò option you can specify where you 
want to download this file to. We recommend you create a folder for these 
files and always download these files to this location.  

 

In this example, 
the user saved 
his file to a folder 
in his Documents 
Folder called 
ñWeb Profiles.ò  

 
 
 

 
 
 

To import this file into NutriBase, start NutriBase, then: 
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Food Log Tab 
 

This Tab takes you where 
you need to be to record 

food items to a person's Food Log - a list of foods eaten during the day. This 
can be organized into three meals and three snacks. 

 

You can also Copy a Food Log day to day(s) of the same or different 
person's Food Log. 

 

This is also the place to record your blood glucose and other 
diabetes-related information. When you enter the Diabetic Food 
Log Information window, be sure to RMC (Right Mouse Click) to 

view your numerous options. See what happens when you time stamp your 
meals. One of the RMC options will let you switch between English and 
Metric units for diabetic tracking. 

 

And finally, you can create an Auto Record list of foods that will be 
automatically copied to a person's Food Log every day that you record even 
a single food item to. 

 

The Food Log Window 

 

 
 

The NutriBase Food Log is a log of everything a client ate (or will eat) over 
time. In this window, you can: 
1) Record everything a client ate or will eat. Look up foods in the lower 
portion of this window... drag and drop them into the meal or snack tab as 
you work. See page 59 for details regarding Food Lookups. 

2) Organize foods into one of three meals or three snacks per day.  

3) Edit your client's Food Log by removing foods, editing the amounts eaten, 
or adding new food items. 
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4) Lookup and record food items from the nutrient database, recipes, or 
Personal Food Items (foods you have added to NutriBase).  

5) Create an "Auto-Record" list... a list of foods and amounts that are 
automatically added to your client's Food Log every day you record to their 
Food Log. Create different Auto-Record lists for different clients or groups of 
clients. 

6) Resequence food items in any order you prefer. 

7) Time stamp meals and snacks. (This is critical to do if you are a diabetic 
tracking your meals against your blood glucose levels throughout the day.)  

8) Copy Food Log items to another day or days of the same or different 
client. 

9) Display the nutrient profile for the Food Log and the Actual PCF Ratio 
(Protein-Carbohydrate-Fat Ratio) and your goal PCF Ratio updated in real 
time as you build your Food Log. Display exchanges if desired.  

10) Click a button to display your Diabetic Tracking window that graphs your 
blood glucose levels. View PCF Ratio, Carbohydrates, Fiber, and Sugars by 
meal. Track and graph your blood glucose along with your exercise calories 
and actual carbohydrates. Track your medications, note the times for 
diabetic-related events, graph your blood glucose and the carbohydrates for 
each meal, and take a keep notes related to your experience. View nutrient 
intakes pictorially as graphs. 

11) Automatically add all food items to a Shopping List. 

12) View actual calories for the day against the client's Daily Calorie 
Allotment. 

13) Generate a My Pyramid report with a single click. 

14) Highlight any food item from your food log (the foods you have 
recorded), RMC (right mouse click), then choose the option to add that food 
item to a NutriBase Meal. This allows you to create Meals (collections of 
recipes, database items, and Personal Foods that represent a single meal). 

 
 

Look at the Food Log window and point your mouse at the various 
sections. RMC (Right Mouse Click) over these areas and menus of 

options will appear. Study your options to learn what you can do in each and 
every section of this NutriBase window. If you do this for every new window 
you open in NutriBase, you will learn your many, many options very quickly. 

 

This is the window you use to record the foods that you or 
a client or user has eaten. You can assign these foods to 

one of three meals or three snacks during the day. 

 

This window is partitioned into three areas: The Food Log (upper left 
corner), the Nutrient Summary (upper right corner) and the Search Screen 
(lower part of the screen). The first task is to locate the food item you wish to 
add to a person's Food Log. You can add USDA food items, Canadian 
Nutrient File food items, Brand Name food items, Personal Foods (Food 
items you have added to NutriBase), Recipes, and Meals.  

 

To locate foods, use the Food Lookup area located in the middle portion 
of the Food Log window (page 57). This window is included in the Food Log, 
Recipe Manager, Meal Manager, and Meal Plan Manager windows.  
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Exercise Tab 
 

This section allows you to: 
setup exercises (add 

exercises, move them into the infrequent exercise list, etc.), create workouts 
(combinations of activities and exercises), record your daily exercise, auto 
record a list of activities and exercises you perform every day, and keep 
logs of your exercise habits and routines. 

 

Exercise Setup 
 

This Tab allows you to organize your activities and exercises 
and to add new exercises when necessary. 

 

Click the sub-tabs to view your Frequent Exercises, Target Heart Rate Zone 
(THRZ) Exercises, Monitored exercises, and Infrequent Exercises.  

 

Workouts 

 

Workouts are lists for activities that you can group 
together. They can speed up the recording of your 

exercises by recording several activities at once.  

 

Once you have your workout the way you want it, click the Save option to 
save in the Workouts section of this (and other) windows. 

 

Daily Exercise 

 

Use this window to record your activities and 
exercises. Drag and drop exercises or double click to 

add them to your list for the day. You can double click to edit the duration 
and intensity. 

 

Auto Record Exercise - Right Mouse Click (RMC) any of the 
exercises in your daily exercise list (on the right side of the window) 
and click the "Auto record exercise" option to add the selected 

exercise to your Auto Record list - a list of exercises that will automatically 
be recorded for the active client on the days that you specify in your Auto 
Record list (which you access by clicking the Auto Record Tab).  

 

When you edit the intensity, you can move the slider provided. Each 
increment is plus or minus 10% of the normal calculation. 

 

Your Auto Record list is a list of exercises that will 
automatically be recorded for your active client on the 

days that you specify in your Auto Record list (which you view by clicking 
the Auto Record Tab). 
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The Exercise Window 

 
 

The Exercise Tab allows you to manage your exercise and workouts, target 
heart rate training, etc. It helps you determine how many calories your client 
burns from exercise. From here, you can:  

1) Select and record exercises or complete workouts for the day.  

2) Edit and record durations and intensities. 

3) Manage Target Heart Rate Training. 

4) Time stamp your exercise. If you are diabetic, this allows you to compare 
your blood glucose with exercise in the Food Log. 

 

The Exercise Tab also takes you to four other windows that provide 
additional capabilities: 

1) Create, configure, and record workouts. 

2) Add new exercises. Delete exercises. Edit exercises. 

3) Organize exercises into categories (like Frequent and Infrequent).  

4) Set up an "Auto Record" function to automatically record a list of 
exercises each time you log in to record exercises for this client. This can be 
a real time saver. 

5) Maintain workout logs. Customize the logs. Print them. Export them to 
XLS (Excel format), RTF (a generic word processor format that MS Word 
can open), or CSV (Caret Separated Value format). These logs can track 
weight training, a running regimen, or a custom log that you can create for a 
specific need. You can create any number of weight training or running 
program templates, print them out, and give them to your clients. 

 

In NutriBase, you access nearly all software functions via the RMC 
(Right Mouse Click). This approach saves screen space and 
unclutters the interface... it also makes it easy to quickly view, 

understand, and implement your options. RMC over the window shown 
above to reveal your options. 
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Exercise Logs 
 

This option allows you to make a more detailed record of your 
workout. NutriBase comes with ñsub-tabsò for Weight Training, 

Cycling, Running/Walking, Swimming, Rowing, or Custom. 

 

Use the Custom tab to create a new template for any sport.  

 

How to Add an Exercise to NutriBase 
To add an exercise to NutriBase, go to this screen by clicking the Exercise 
Tab then clicking the Setup button.  

 

Sort the exercises based on their burn rate. Estimate the burn rate of your 
new exercise by placing it appropriately between two exercises that most 
closely match it in terms of intensity. Give the new exercise a name. Type in 
the burn rate (by interpolating between the two values for the exercises you 
selected). Then save it. It will be available to you from here forward.  

 

 

 

Tracker Tab 
 

This window lets you enter 
your body weight, log in 

measurements (biceps, dress size, etc.), Body Chemistry (cholesterol, urine 
glucose, etc.), and miscellaneous factors. You can also store information 
pertaining to medical conditions, physician information, hospital, insurance, 
pharmacy, and emergency contacts. 

 

Weight/Body Fat Tracker 

 

If you don't already have a shortcut to this window 
in your Quick Access Toolbar, please add it now. 

This is where you enter in your daily body weight (or body fat content if that 
is what you are tracking). 

 

To enter your weight or body fat content, click on the date you want to write 
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the data to then type in your weight and/or body weight. When you Exit this 
window, your data will be saved. 

 

Personal Information 

 

This window is provided so you can store information pertaining 
to medical conditions, physician information, hospital, 

insurance, pharmacy, and emergency contacts. 

 

Tracker Logs 

 

This window allows you to log in measurements (biceps, dress 
size, etc.), Body Chemistry (cholesterol, urine glucose, etc.), 

and miscellaneous factors. You can add new items to track if you wish.  

 

Notice that as you add data, you begin to graph your progress for that 
tracker item. RMC to print or save to a file. 

 

The Information Tracker Window  

 
 

One of the three windows under the Tracker Tab is the Weight/Body Fat 
Window. This is where you log in your body weight and/or body fat content. 
From here, you can: 

1) Enter your body weight and/or body fat content... your BMI is 
automatically updated. 

2) Print this information. 

3) Calculate your required body fat content based on the U.S. Army AR600 
Body Fat specification. 

 

The other two windows available under the Tracker Window provide 
additional capabilities: 
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1) The Logs Button takes you to a window that facilitates the recording of 
Body Measurements, Chemistry (blood work, urinalysis), Miscellaneous 
data. 

2) Export your logs to RTF (a generic word processor format you can open 
with MS Word), CSV (Comma Separated Values) format, or XLS (Excel) 
format. 

3) The Info Button allows you to track medical conditions, doctor, hospital, 
insurance, pharmacy, and emergency information. 

 

Personal Foods Tab 
 

Personal Food Items (PFI's) 
are food items that you have 

added to NutriBase (by key-stroking in the nutrient data) and/or foods you 
have located in the nutrient database that you had NutriBase convert into 
PFI's for you. PFI's are stored here in the Personal Foods window.  

 

Personal Foods Window 

 
 

The NutriBase Personal Foods Window allows you add new foods to 
NutriBase, organize them, and use them in recipes, meals, meal plans, etc. 
This is one of the Windows you can access. From the Personal Foods Tab, 
you can: 

 1) Drag and drop Personal Food Items (PFI's) into tabs (like Entrées, 
Breakfast, Beverages, etc.) 

2) Organize sets of Tabs into Folders (like Vegetarian, Diabetic, etc.). 

 

The PFI Button takes you to a Window that allows you to add a new food 
item (Personal Food Item) into NutriBase. 

1) Click the PFI Button to add new food items (called "Personal Food Items" 
or "PFI's" in NutriBase parlance). You can enter data in units (grams, mg, 
mcg, IU, etc.) or as a percentage of Daily Value (as food labels often use). 
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You can also add amino acid and fatty acid profiles, exchanges, and other 
information. 

2) We have a screen shot of this window available for you to view. 

 

In NutriBase, you access nearly all software functions via the RMC 
(Right Mouse Click). This approach saves screen space and 
unclutters the interface... it also makes it easy to quickly view, 

understand, and implement your options. RMC over the window shown 
above to reveal your options. 

 

PFI Organizer 

 

This window allows you to organize your Personal Food 
Items (PFI's). Personal Food Items (PFI's) are food items 

that you have added to NutriBase (by key-stroking in the nutrient data) 
and/or foods you have located in the nutrient database that you had 
NutriBase convert into PFI's for you. 

 

This window is showing you the contents of the Personal Food Folder 
shown at the top of the screen. You can change this folder by clicking the 
down arrow and selecting the Folder you want to organize. You can create 
and use up to 26 Folders. 

 

You can create up to 36 tabs in each Folder. The All PFI tab contains all 
your PFI's. Any new tabs you create will contain any PFI's you put there. 
You can do this by dragging and dropping PFI's from the All Foods Tab. 
New tabs might be use labels like Desserts, Vegetarian, Beverages, etc. All 
PFI's will self-alphabetize within the tabs. 

 

 
 

Take a moment to study the image above to learn how this section of 
NutriBase is organized. The annotations reveal your options.  

 

Create a new folder by clicking the "New folder" button. Move PFI's from 
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Folder to Folder by clicking the "Move" button.  

 

You have many other options: Right Mouse Click (RMC) on the data 
to see your various options. 

 
 

Personal Food Items 
 

This window is the place where you would go to create a 
Personal Food Item (PFI) from scratch. You will need the 

nutrient information for any PFI you want to add to NutriBase.  

 

Enter your data into the form provided. Make sure you enter a gram weight 
for the serving size you define. 

 

You can enter percentages from Nutrition Facts Labels. You may add 
Exchange values if you want to. 

 

You also have an abundance of options you can access: Right 
Mouse Click (RMC) on the data to see your various options. 

 

 
 

PFI Folders 

 

NutriBase supports up to 26 Folders for your Personal Food 
Items (PFI's). Personal Food Items (PFI's) are food items 

that you have added to NutriBase (by key-stroking in the nutrient data) 
and/or foods you have located in the nutrient database that you had 
NutriBase convert into PFI's for you. 

 

 
 

Note: We recommend you organize your PFIôs into multiple Folders. By 
doing so, you benefit with quicker access to your PFIôs, better organization 
of these Personal Foods, and faster performance. 
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Add your PFIôs to Food Logs, Recipes, Meals, Meal Plans.  
While you are in the Personal Foods Tab, 
you can add a selected PFI to a Food Log, 
Recipe, Meal or Meal Plan. Do this by 
selecting a PFI (highlight it with a single 
click), Right Mouse Click, then select the 
appropriate option. For example, click ñAdd 
to food logò to add the selected PFI to the 
active clientôs Food Log.) 

 
 
 

 
 
 

 
 
 

 
 
 

 

Adding a New Food Item to NutriBase Window 

 
 

You can add new food items to NutriBase. Once entered, you can use these 
new food items in your Food Logs, Recipes, Meals, and Meal Plans.  

 

  1) You add food items to NutriBase as Personal Food Items" (PFI's). This 
window is your interface for adding new foods.  

2) Click the "Add more nutrient values" button to add additional nutrients 
(vitamins, minerals, amino acids, fatty acids, etc.).  

3) Use the "Add exchanges" to add ADA exchange values, if desired.  

4) The "Enter values by %DV" button allows you to enter the percentage 
values (often provided on Nutrition Facts Labels) into NutriBase. NutriBase 
will convert these percentages into their actual values for you.  

5) To add this PFI to a client's Food Log or to a Recipe, Meal or Meal Plan, 
click the "Add to..." Button (shown here on the right).  

6) You can also do all of the above via the RMC (Right Mouse Click). 
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Meals Tab 

 
 

A NutriBase Meal is a combination of food items that represent a single 
meal or snack. 

1) Create a Meal by combining recipes, database items, and/or personal 
foods you have added to NutriBase. 

2) Edit the Meal, add its ingredients to your shopping list, calculate its cost, 
or print it out. 

3) Generate a Nutrition Facts Label for your Meal. 

4) Copy your Meal to your Food Log (or anyone else's). 

5) Copy your Meal into a NutriBase Meal Plan (which is a collection of three 
meals and three snacks a day for four weeks). 

 

 In NutriBase, you access nearly all software functions via the RMC 
(Right Mouse Click). This approach saves screen space and 
unclutters the interface... it also makes it easy to quickly view, 

understand, and implement your options.  

 

Take a moment to point at the various sections of the window shown 
above and RMC to list your optionsé this is a very good way to learn 

what you can do where. Try this in all the NutriBase windows that you visit. 
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Meals 

 

 
 

NutriBase "Meals" are collections of foods that represent a meal or snack. 
This window allows you to organize your meals, create and manipulate your 
Folders, set up your Meal Criteria, and create Meals. 

 

Meal Organizer 

 
 

Clicking this button brings you something similar to the 
image above. Please take a moment to familiarize 

yourself with the various annotated features. This window allows you to 
organize your "Meals." NutriBase Meals are collections of foods that 
represent a meal or snack. They can include items from the nutrient 
database, PFI's, and recipes. 

 

You can organize your meals into "Folders." You can have up to 26 Folders.  

 

Within each Folder, you can organize Meals into as many tabs as you wish.  

 

When you are in the Meal tab, look to the very top of your NutriBase window 
to see which Meal is currently active. In this example, Oatmeal, toast, and 
coffee breakfast, is the active Meal and it resides in a Folder called 
"Vegetarian Breakfast." ("General" is the original default folder for Meals in 
NutriBase.) 

 

The "Vegetarian Breakfast" Folder shown above was created by a user. 
(When you first start using NutriBase, there is only one Meal Folder called 
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"General.") The "Vegetarian Breakfast" Folder is currently active. If you want 
to organize a different Meal Folder, click the down arrow and select the Meal 
Folder you want to organize. 

 

Meal Folders 

 

NutriBase supports up to 26 Folders for your Meals.  

 
 

 

 
 

Take a moment to study the features annotated in the image above.  

 

Create a new folder by clicking the "New folder" button. Move Recipes from 
Folder to Folder by clicking the "Move" button.  

 

You can create a new Meal Folder by clicking the "Folder" tab (adjacent to 
the Organizer tab). 

 

You can add a new Meal tab by clicking the "New tab" button. 

 

You can create as many tabs as you need in each Folder. Hover 
over your Meals and Right Mouse Click (RMC) to rename tabs and 
perform a variety of other options. 

 

The "All Meals" tab contains all your Meals. Any new tabs you create will 
contain the Meals you put there from the All Meals tab. You move Meals into 
tabs by alt-dragging Meals from the "All Meals" tab or by using your RMC.  

 

New tabs you create might have labels similar to: Breakfast - Healthy, 
Breakfast - Quick, Lunch - Vegan, etc. All Meals self-alphabetize 
themselves within the tabs. 

 

Note: We recommend you organize your meals into multiple Folders. By 
doing so, you will benefit with quicker access to your meals, better 
organization, and faster performance. 
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Meal Criteria  (Professional and higher editions) 

 

Meal Criteria are a set of nutrient values that you compare 
your meal's nutrient content to. By default, NutriBase uses 

the Daily Reference Values. These values are already set up for you. 
NutriBase uses this standard because these are the basis of the percentage 
calculations used in the creation of Nutrition Facts Labels.  

 

You can create a new standard (we refer to this as a new "Criteria") by 
clicking the "New" button. You might want to do this in special 
circumstances when you need to compare nutrient intake to your own 
custom standard of reference (commonly done in nutrition studies for 
special populations). 

 

Create a Meal 
 

This is the window you use to create Meals. A "Meal" is a 
collection of items (from the nutrient database, from your 

Personal Foods, or NutriBase Recipes). You create a Meal by locating the 
ingredients, one at a time, and specifying the amount of each item you use. 

 

You specify the serving size by telling NutriBase the number of servings in 
this Meal or by telling NutriBase the number of grams or ounces per serving. 

 

This window is partitioned into three areas: The Meal Item List (upper left 
corner), the Nutrient Summary (upper right corner) and the Search Screen 
(lower part of the screen). 

 

The first task is to give your Meal a name. Just type in the Meal name in the 
Meal name edit box. 

 

Next, locate the items you wish to add to your Meal. You can add USDA 
food items, Canadian Nutrient File food items, Brand Name food items, 
Personal Foods (Food items you have added to NutriBase), and Recipes.  

 

To locate food items from the nutrient database, Personal Foods, recipes, or 
other Meals use the Search Screen located in the bottom portion of the 
Recipe window. 

 

See page 59 for information regarding NutriBase Food Search Screen 
functions. 

 

To add foods to your Ingredient List (located in the upper left corner of this 
window), highlight the food item you want to record, then click the "Add 
selected Item" button. 

 

Click the "View item details" button to view all the data for the selected item 
in a single, scrolling window. 

 

Click the "Add to my PFI" button to add the selected item to your Personal 
Foods listing. 

 

The Nutrient Summary section displays nutrient information for the foods 
you have added to your Recipe. 
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PUF Display 

Every food item that you add to a Meal will 
automatically be added to your PUF (Previously 

Used Foods) Display. After you have added at least one food to your Food 
Log, the PUF Display button will appear. When you click this button, you will 
get an alphabetical listing of all your previously used foods. This can save 
you from having to reconduct previous searches. Just select the food item 
and you are ready to use it. As your PUF display becomes populated with 
the foods you use most often, your search time will go down and your 
productivity will go up. 

 

 

Add your Meal to a Food Log or Meal 

Plan 

While you are in the Meal Tab, you can 
add a selected Meal to the active clientôs 
Food Log or to a Meal or Meal Plan. Do 
this by selecting a Meal (highlight it with 
a single click), Right Mouse Click, then 
select the appropriate option. For 
example, click ñAdd to meal planò to add 
the selected Meal to a Meal Plan 
(NutriBase will help you locate the Meal 
Plan you will copy to). 
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Recipes Tab 
 

Use this window to 
organize your recipes, 
organize your folders, set 

up your recipe criteria, and to create recipes.  

 

Recipe Organizer 
 

Clicking this button brings you something similar to the 
image below. Please take a moment to familiarize 

yourself with the various annotated features. This window allows you to 
organize your Recipes into ñTabs.ò You could, for instance, organize your 
food items that happen to be cookies all together into a single Tab called 
ñCookiesò or your frozen desserts in another Tab called ñFrozen Treats,ò etc. 
Food items will self-alphabetize into these Tabs. 

 

 

With the Organizer button, you work with one Folder (and multiple Tabs) at 
a time. With the Folder button option, you work with multiple Folders.  
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The Recipes Window 

 
 

NutriBase recipes include food items from our nutrient database, food items 
you may have added to NutriBase, and other recipes you have created (like 
sauces). Here are your recipe options: 

1) Create a recipe. Include cooking instructions, preparation and cooking 
time, comments, and a byline (authorship).  

2) Define your serving size in ounces, grams, or number of servings in the 
entire recipe. 

3) Scale the recipe. That is, if it serves six, you can scale it to serve any 
other number of people - say, three people or 500. 

4) Display the nutrient profile and the PCF Ratio (Protein-Carbohydrate-Fat 
Ratio) updated in real time as you build your recipe. Display exchanges if 
desired. 

5) Create a publication quality Nutrition Facts Label. Include an ingredient 
listing (sorted in reverse order of gram weight contribution of each ingredient 
to the recipe). Edit all nutrient values and ingredients (in upper case or 
mixed case) prior to generating the label. Include allergen information. Save 
your label in BMP, JPG, EMF, WMF, or PDF formats. All labels conform to 
FDA rounding rules and percentage calculations. View, print, or save any 
label you create. 

6) Organize recipes into a tabbed notebook. Organize notebooks into 
Folders. 

7) Export a recipe or multiple recipes to a single file that you can tell 
NutriBase to email to a colleague who uses any version of NutriBase... they 
can import your recipe or recipes into their copy of NutriBase in one pass.  

8) Import any recipe or recipes someone gives you.  

9) Use any recipe as an ingredient in another recipe (i.e., using a sauce 
recipe as an ingredient in an entrée recipe).  
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10) While viewing a recipe, click an option to add this recipe to a client's 
Food Log, a Meal, a Meal Plan, or Recipe. 

11) Resequence ingredients in any order you prefer. 

12) Optionally display costing information for all ingredients. Add costing 
information for any ingredient. 

13) Calculate your process loss (the weight change due to the process of 
cooking your recipe). 

14) Automatically add all food items to a Shopping List. 

15) Use any of over 500 NutriBase recipes - organized by special needs, 
including: Body Building, Vegan, Vegetarian, Diabetic, DASH 
(hypertension), Healthy Heart, Balanced Weight Loss, Low Carbohydrate 
Weight Loss, and 40-30-30 Weight Loss. You can use these recipes as 
building blocks for your own custom Meal Plans.  

 

 In NutriBase, you access nearly all software functions via the RMC 
(Right Mouse Click). This approach saves screen space and 
unclutters the interface... it also makes it easy to quickly view, 

understand, and implement your options. 

 

We recommend you view the Recipes Window in your software and 
RMC over each section. This will reveal your many options to you. 

Study them. Click on them to see where they take you. By doing this in 
every NutriBase window, you will ñget up to speedò with the software far 
more quickly. 

 

Recipe Folders 
You can also organize your Recipes into "Folders." You can have up to 26 
Folders. Within each folder, you can organize recipes into as many tabs as 
you wish. 

 

When you are in the Recipes tab, look to the very top of your NutriBase 
window to see which recipe is currently active. In this example, Ambrosia 
Salad is the active recipe and it resides in a Folder called "General." 
("General" is the default folder for recipes in NutriBase.) 

 

 
 

The "General" Folder is currently selected. If you want to organize a different 
Recipe Folder just click the down arrow and select the Recipe Folder you 
want to organize. When you first start using NutriBase, there is only one 
Recipe Folder (called "General"). 

 

You can add a new Recipe Folder by clicking the "New tab" button.  

 

You can create as many tabs as you need in each Folder. Hover 
over your recipes and Right Mouse Click (RMC) to rename tabs and 
perform a variety of other options. 

 

The "All Recipes" tab contains all your Recipes. Any new tabs you create 
will contain the recipes you put there from the All Recipes tab. You move 
recipes into tabs by dragging and dropping recipes from the "All Recipes" 
tab or by using your RMC. 

 

New tabs you create might have labels similar to: Beverages, Desserts, 
Vegetarian, Fred's Specials, etc. 
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All recipes self-alphabetize themselves within the tabs. 

 
 

NutriBase supports up to 26 Folders for your recipes. Create 
a new folder by clicking the "New folder" button. Move 

Recipes from Folder to Folder by clicking the "Move" button. Study the 
image below to learn more about this feature: 

 

 
Note: We recommend you organize your recipes into multiple Folders. By 
avoiding the beginnerôs habit of putting all of your recipes into a single 
Folder (like ñGeneral,ò you will benefit with quicker access to your recipes, 
better organization, and faster performance. 

 

Recipe Criteria (Professional and higher editions) 

 

Recipe Criteria are a set of nutrient values that you compare 
your recipe's nutrient content to. By default, NutriBase uses 

the Daily Reference Values. These values are already set up for you. 
NutriBase uses this standard because these are the basis of the percentage 
calculations used in the creation of Nutrition Facts Labels. 

 

You can create a new standard (we refer to this as a new "Criteria") by 
clicking the "New" button. You might want to do this in special 
circumstances when you need to compare nutrient intake to your own 
custom standard of reference (commonly done in nutrition studies for 
special populations). 

 

Create a Recipe 
 

This is the window you use to create recipes. A "recipe" is a 
collection of food items (from the nutrient database, from 

your Personal Foods, or other NutriBase Recipes). 

 

You create a Recipe by locating the ingredients, one at a time, and 
specifying the amount of each ingredient you are using. 
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You can specify the serving size by telling NutriBase the number of servings 
in this recipe, or by telling NutriBase the number of grams or ounces that in 
each serving. 

 

This window is partitioned into three areas: The Ingredient List (upper left 
corner), the Nutrient Summary (upper right corner) and the Search Screen 
(lower part of the screen). 

 

The first task is to give your recipe a name. Just type the recipe name into 
the Recipe Name edit box.* 

 

Next, locate the items you wish to add to your Recipe. You can add USDA 
food items, Canadian Nutrient File food items, Brand Name food items, 
Personal Foods (Food items you have added to NutriBase), Recipes, and 
Meals. 

 

To locate food items from the nutrient database, Personal Food Items, or 
other recipes, use the Search Screen located in the bottom portion of the 
Recipe window. 

 

Refer to page 57 for information regarding how the NutriBase Search 
Screen functions. 

 

To add foods to your Ingredient List (located in the upper left corner of this 
window), highlight the food item you want to record, then click the "Add 
selected Item" button. 

 

Click the "View item details" button to view all the data for the selected item 
in a single, scrolling window. 

 

Click the "Add to my PFI" button to add the selected item to your Personal 
Foods listing. 

 

The Nutrient Summary section displays nutrient information for the foods 
you have added to your Recipe. 

 

Costing a Recipe (Professional and higher editions) 
NutriBase leôs you tell it how much you pay for each ingredient. As long as 
you tell it what you pay for each ingredient, NutriBase can tell you what it 
costs you per serving of that recipe. . To add cost information to a food item 
you see in the nutrient database, locate the item, highlight it, RMC, then 
select the ñItem costò option. To indicate the cost of an ingredient in a 
recipe, open the recipe, highlight the ingredient, RMC, then select the ñAdd 
ingredient costò option. To display the costing information for each 
ingredient in a recipe, open a recipe, RMC over the ingredient listing, then 
select the ñShow costò optioné this will add a column of data to your recipe 
window that contains cost data. 

 

All cost information can be updated as your costs change. If desired, 
NutriBase will be a history of your costs over time. To generate Cost 
Reports, click the Reports Tab, click the Recipes Button, and select the 
appropriate report type (in this case, it would be the ñRecipe Cost Report.ò 
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PUI Display 

Every food item that you add to a Recipe will 
automatically be added to your PUI (Previously 

Used Ingredient) Display. After you have added at least one food to your 
Recipe, the PUI Display button will appear. Click this button for an 
alphabetical listing of your previously used ingredients. This can save you 
from having to reconduct previous 
searches. Just select the food item and 
you are ready to use it. 

 

How to Add Recipes to Food Logs, other 

Recipes, Meals, or Meal Plans 
While you are in the Recipes Tab, you 
can add a selected Recipe to the active 
clientôs Food Log, to another Recipe, to a 
Meal or to a Meal Plan. Do this by 
selecting a Recipe (highlight it with a 
single click), Right Mouse Click, then 
select the appropriate option. For 
example, click ñAdd to mealò to add the selected Recipe to a Meal 
(NutriBase will help you locate the Meal you will copy to). 

 

Create Nutrition Facts Labels (Professional Edition and Higher) 
 

NutriBase Professional and Enterprise Editions support 
the creation of Nutrition Facts Labels. To create a label, 
open the recipe you want to generate a label for. (If you 
havenôt created this recipe, yet, create it then open it.) 

 

After you create your recipe, click the Nutrition Facts 
Label button. 

 

Missing Values: A message may appear and warn you 
that one (or more) of the ingredients in your recipe is 

missing a value for one of the listed nutrients. This is because all nutrient 
databases contain missing values for some nutrients. 

 

If you try to primarily use UDSA or Canadian food items, this problem is 
minimized. This is because USDA and Canadian data contains fewer 
missing values than Brand Name foods (which contains many missing 
values. Food makers are not required to analyze their foods in depth.. 

 

When USDA or Canadian data contains a missing value, it is usually 
because the food isnôt believed to contain much or any of that nutrient... it is 
expensive to test for nutrients that experts donôt even believe to be present. 

 

Enter in an allergen statement. To do so, check the box for this and type 
in your statement.  

 

Include an ingredient listing. To do this, check the box to include your 
ingredient listing. Your ingredients will be in descending order based on their 
gram weight contribution to your recipe. You can edit your ingredient listing 
as desired. (The ingredient names are truncated after the first comma 
included in the Food Name so edit as required.) To make permanent 
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changes to the ingredient names, open the recipe and edit the ingredient 
names in the recipe itself. Click the Upper Case and Mixed Case buttons to 
edit the ingredient cases.  

 

Create the NFL. Create the Nutrition Facts Label by clicking the Create NFL 
button. All values will be rounded in accordance with the FDA rounding rules 
for Nutrition Facts Labels. The nutrients that are required to by presented as 
a percentage of daily values will be calculated for you as well.  

 

After you create the label, you can print it by clicking the Print icon. 

To save the label to an image format, click the Save icon (looks like a 
diskette). Notice you can save the label as a BMP, JPG, WMF or EMF. The 
BMP format is suitable for word processor documents, the JPG file will work 
on any web site page, and the Windows Metafile and Enhanced Metafile 
formats are publication quality formats that you can hand over to your printer 
for mass production.  

 

The label created by NutriBase is basic, yet it is by far the most popular 
label format in use today.  If you need labels formatted differently, you may 
need to use a different program. Because these programs tend to be very 
expensive, many NutriBase users who need other formats will often take the 
label created by NutriBase and hand it over to a graphics artist to create the 
new format for their end use. This is not too difficult because all the rounding 
rules and percentage calculations have already been done for you. This 
may be the most economical method for you to meet various labeling 
requirements unless you are doing many, many labels.  
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Meal Plans Tab 
NutriBase "Meal Plans" are 
collections of up to three meals 

three meals and three snacks organized into up to four weeks. This window 
allows you to organize your Meal Plans, manipulate your Meal Plan Folders, 
set up your criteria, create or edit your Meal Plans, and handle Meal Plan 
copy operations: copy from Meal Plan to Meal Plan, copy from Meal Plan to 
a client's Food Log, or copy a client's Food Log to a NutriBase Meal Plan.  
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Meal Plans Window 

 
 

A NutriBase Meal Plan is a collection of up to three meals and three snacks 
for up to four weeks. They generally address a special need of some kind 
(weight loss, body building, diabetes, etc.) From the Meal Plan windows, 
you can: 

 

1) Create a Meal Plan by using your Recipes and Meals as building blocks 
for each day of your Meal Plan. You can also use food items from the 
database or food items you have added to NutriBase. 

2) You can edit your Meal Plan. 

3) You can organize which meals and snacks your foods are assigned to.  

4) Duplicate a food item to use in another meal if desired. 

5) You can add selected Meal Plan items into a new or existing Meal. 
6) Add selected food items, days, or all foods in the Meal Plan to your 
Shopping List. 
7) Save the plan, print it out, cost it, add new food items, delete existing food 
items, or view in-depth nutrient information for your plan. 

 

 In NutriBase, you access nearly all software functions via the RMC (Right 
Mouse Click). This approach saves screen space and unclutters the 
interface... it also makes it easy to quickly view, understand, and implement 
your options. 

 

The NutriBase Meal Plan Tab also provides you with five additional windows 
that provide you with many additional Meal Plan options. Some of the things 
you can do here include: 

1) Copy any existing Meal Plan to any existing client's Food Log. You select 
the Meal Plan, the calorie level, the client, the start date, and the number of 
iterations (repetitions of the four week plan).  
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2) You can copy a Meal Plan to a new Meal Plan (that you may want to edit 
and save as a modified Meal Plan for a client with special needs). You can 
copy the entire plan or copy only selected meals and snacks. You can copy 
days or weeks of your plan - NutriBase lets you set up what you want to 
copy and how. 

3) You can copy a client's Food Log into a Meal Plan you are creating. This 
is helpful if you have a person who is eating well but just needs a critical 
analysis and modifications to his eating plan.  

4) Organize your Meal Plans into Folders of other similar Meal Plans.  

5) Modify the nutrition standard that you compare your Meal Plans to 
(Default values are the Daily Reference Values used for Nutrition Facts 
Labels.) 

 
 

We recommend you view the Meal Plans Window in your software 
and RMC over each section. This will reveal your many options to you. 

Study them. Click on them to see where they take you. By doing this in 
every NutriBase window, you will ñget up to speedò with the software far 
more quickly. 

 

The Basic Approach to Creating a Meal Plan 

This is an overview of a ñnormalò way of creating a Meal Plan. As you 
become proficient, you will understand there are a lot of things you can do to 
speed up the process, but it is important that you at least understand the 
basic approach. Here it is: 

 

First, create the recipes that you plan to use in your Meal Plan. If you 
are creating a Meal Plans to address the needs of a Hepatic patient, you will 
want to create a foundation of recipes that are specially tailored to this 
special need. It will make a lot of sense to put all of these recipes into their 
own folder so that when you go to retrieve them, you will know that any 
recipe you select from this Recipe Folder will be for Hepatic patients (in this 
example). 

 

After you have created these recipes, use them as the building blocks 
for your Meal plans.  

 

You build a Meal Plan one day at a time. In the image below, Week One, 
Day one is selected. Therefore, all foods that you look up and add will be 
assigned to Week 1, Day 1: 
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Once you open a Meal Plan, you should know that you can add your recipes 
to your Meal Plan from the Recipe Tab. Take a look at the following image 
to see how this is done. Once you highlight the recipe(s) you want to include 
in your Meal Plan, RMC 
(Right Mouse Click) and 
select the option to add 
the selected item(s) to 
your Meal Plan. Notice, 
however, that you can also 
add the selected item(s) to 
another recipe, a Food 
Log, or a Meal as well. 

 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 
 

 
 
 

 
 

Meal Plans Organizer 
 

This window allows you to organize your Meal Plans. 
(NutriBase "Meal Plans" are collections of up to three 

meals and three snacks organized into up to four weeks.) Please take a 
moment to study the annotated image above to get a feel for what this 
section has to offer. 

 

You can organize your Meal Plans into "Folders." NutriBase supports up to 
26 Folders. Within each Folder, you can organize Meal Plans into ñTabs.ò 

 

When you are in the Organizer window, look to the very top of your 
NutriBase window to see which Meal Plan is currently active. In this 
example, "Vegetarian Meal Plan - 1500 calories" is the active Meal Plan and 
it resides in a Folder called the "General" Folder. (The General Folder is the 
default folder for Meal Plans in NutriBase.)  

 

 
 

If you want to organize a different Meal Plan Folder, click the down arrow 
and select the Meal Folder you want to organize. 
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Meal Plan Folders 

You can create a new Meal Plan Folder by clicking the "Folder" Tab 
(adjacent to the Organizer tab). 

 

You can add a new Meal Plan Tab by clicking the "New tab" button. 

 

Create as many ñTabsò as you need in each Folder. Hover over your 
Meal Plans and Right Mouse Click (RMC) to rename Tabs and 
perform a variety of other options. (Always RMC over new windows 

to learn what your options areé the most common question is ñHow to I?éò 
and the most common answer is ñRMC.ò 

 

The "All Meal Plans" Tab contains all your Meal Plans. Any new tabs you 
create will contain the Meal Plans you put there from the All Meal Plans Tab. 
You move Meal Plans into Tabs by dragging and dropping Meal Plans from 
the "All Meal Plans" Tab or by using your RMC. 

 

New tabs can have labels similar to: Heart Healthy Plans, Body Building 
Plans, etc. All Meal Plans self-alphabetize themselves within the tabs.  

 

NutriBase supports up to 26 ñFoldersò for your Meal Plans. 
Create a new folder by clicking the "New folder" button. 

Move Meal Plans from Folder to Folder by clicking the "Move" button.  

 

 
 

Meal Plan Criteria (Professional and higher editions) 

 

Meal Plan Criteria are a set of nutrient values that you 
compare your recipe's nutrient content to. By default, 

NutriBase uses the Daily Reference Values. These values are already set 
up for you. NutriBase uses this standard because these are the basis of the 
percentage calculations used in the creation of Nutrition Facts Labels.  

 

You can create a new standard (i.e., a new "Criteria") by clicking the "New" 
button. You might want to do this in special circumstances when you need 
to compare nutrient intake to your own custom standard of reference 
(commonly done in nutrition studies for special populations). 
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Create a Meal Plan 
 

This is the window you use to create Meal Plans. A "Meal 
Plan" is a collection of up to three meals and three 
snacks. These meals and snacks can be composed of 

food items from the nutrient database, your Personal Food Items, or 
NutriBase Recipes. 

 

To create a Meal Plan from scratch, we recommend you first create all the 
recipes you intend to use in the Meal Plan. After you do this, you can use 
these recipes as the building blocks for your new Meal Plan.  

 

The Meal Plan window is partitioned into three areas: The Meal Plan Meal 
and Snack Lists (upper left corner), the Nutrient Summary (upper right 
corner) and the Search Screen (lower part of the screen). 

 

The first task is to give your Meal Plan a name. Just type the Meal Plan 
name into the Meal Plan Name edit box. Add a comment if desired. Add a 
Byline (usually your name or company name) if desired.  

 

Start with Day One of Week One. You create or edit Meal Plans one day at 
a time. 

 

Next, locate the items you wish to add to your Recipe. You can add USDA 
food items, Canadian Nutrient File food items, Brand Name food items, 
Personal Foods (Food items you have added to NutriBase), Recipes, and 
Meals. 

 

To locate food items from the nutrient database, Personal Food Items, or 
other recipes, use the Search Screen located in the bottom portion of the 
Recipe window. 

 

Refer to page 57 for information regarding how the NutriBase Search 
Screen functions. 

 

To add foods to your Ingredient List (located in the upper left corner of this 
window), highlight the food item you want to record, then click the "Add 
selected Item" button. 

 

Click the "View item details" button to view all the data for the selected item 
in a single, scrolling window. 

 

Click the "Add to my PFI" button to add the selected item to your Personal 
Foods listing. 

 

The Nutrient Summary section displays nutrient information for the foods 
you have added to your Recipe. 
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PUF Display 

Every food item that you add to a Food Log will 
automatically be added to your PUF (Previously 

Used Foods) Display. After you have added at least one food to your Food 
Log, the PUF Display button will appear. And when you click this button, you 
will get an alphabetical listing of all your previously used foods. This can 
save you from having to reconduct previous searches. Just select the food 
item and you are ready to use it. As your PUF display becomes populated 
with the foods you use most often, your search time will go down and your 
productivity will go up. 

 

Meal Plan Copy 

 

NutriBase supports three copy options for Meal Plans: 

 

 
 

Use this option to copy one day of a 
Meal Plan to one or more days to the 
same or different Meal Plan. 

 
 
 

 
 

This option lets you copy a Meal Plan to 
a client's Food Log. You select the Meal 
Plan, specify the person to copy to, and 
specify the start date. When you initiate 
the operation, NutriBase will fill in the 
next four weeks of the selected person's 
Food Log. 

 

 
 

 

 

Choose this option to copy from a 
client's Food Log to a Meal Plan. 

 
 
 
 

 
 
 

 
 
 

 

How to Edit an existing NutriBase Meal Plan 
 

Many NutriBase prefer to edit an existing plan to creating one from scratch. 
The NB Meal Plans that we include in NutriBase can be edited and saved. 
But you can't delete or add to the NB Meal Plans.... they are protected.  

 

You may, however, make a copy of any NB Meal Plan, save it, then edit as 
desired. If you want to use an included NB Meal Plan as the basis for a new 
Meal Plan, here's how: 

1) Click the Meal Plan Tab. 

2) Click the Meal Plan Copy button. 

3) Click the "Meal Plan to Meal Plan" option. 

4) Use the resulting window to copy all or selected part of an existing NB 
Meal Plan to a new Meal Plan. This new Meal Plan will be saved to one of 
your Meal Plan Folders (as opposed to the NB Meal Plan Folder). You can 
give it any name you like. 

5) Click the Folders Tab and open this new Meal Plan and edit as desired. 
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Reports Tab 
 

NutriBase provides the 
ability to create a wide 

variety of reports for clients, exercise, personal food items, recipes, meals, 
and meal plans. 

 

NutriBase also lets you create a 
variety of different types of 
graphs for your clients. Once 

created, you can save them to a variety of different image formats.  

 

 
This NutriBase option helps you customize and create a wide variety of 
reports. Report types include: 

 

Client reports include Comprehensive Report, Comprehen-
sive Summary Report, Food Log Report, Food Log Summary 

Report, Food Log Query Report, Calories In v. Calories Out, Food Log 
Composition Analysis, Food Log Ratio Report, Percent of Goals, Weekly 
Food Journal - Calendar View, Weekly Food Journal - Spreadsheet View, 
Calorie Expenditures Report, Exercise Report, Exercise Summary Report, 
Diabetic Report, Diabetic Summary Report, Initial Assessment Report, 
Detailed Client Report, Client List, Client Weight and Body Fat Report. 

 

Exercise-related reports include: List or Exercises, List of 
Workouts, Exercise Detail Report, Workout Detail Report, 

Target Heart Rate Training Zone Report. 

 
 

Personal Food Item reports include: PFI Listing, PFI Detail 
Report, PFI Macro Report. 

 

 

Recipe reports include: Recipe Listing, Simple Recipe 
Report, Detailed Report, Comprehensive Recipe Report, 

Composition Report, Recipe Macro Report, Recipe Cost Report.  

 
 

Meal reports include: Mel Listing, Simple Meal Report, Details 
Meal Report, Comprehensive Meal Report, Composition 

Report, Meal Macro Report, Meal Cost Report. 

 

Meal Plan reports include: Meal Plan Report, Meal Plan 
Summary Report, Meal Plan Criteria Report, Weekly 

Summary - Calendar View, Weekly Summary - Spreadsheet View. 
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The Reports Window 

 
 

This is the Tab you click to generate any kind of report. From here, you can:  

1) Generate many types of reports - several different formats for each 
category of reports. 

2) To generate a Client's Food Log report, go to the click the Client Button. 
Similarly, to create the appropriate buttons to generate reports for Exercise, 
Personal Food Items, Recipes, Meals, or Meal Plans. 

3) Every type of report provides you with options. This image shows the 
report options available to you for your Client reports. You click the down-
arrow to display your report type... click the one you want to have NutriBase 
generate. 

4) After you select a type of report, you have options (selecting nutrients, 
days, decimal places, etc.). These options vary, depending on the type of 
report you select. 

5) After you generate a report, you can save it to a file. Depending on the 
report, you can save them in PDF, RTF (a generic word processor format 
you can open with MS Word), XLS (Excel format), and CSV (Comma 
Separated Values) formats. 

6) You can email these reports on the spot to any client you want to send 
the report to... NutriBase features an integrated emailer. 



54 

Graphs Tab 
 

Use this option to create a variety of graphs that relate 
to your clients. Click options to see what you can do. 

Once you have the graph as you like, export it to a variety of options, 
including: BMP, GIF, JPG, WMF, and PDF formats. 

 

Graphs Window 

 
 

NutriBase provides a window for graphing virtually anything tracked in the 
software. Capabilities include: 
1) This window allows you to select from a variety of graph styles: 

 
 

2) You can select the type of graph you want. 

3) Select the nutrients to include. 

4) Select actual, goal, or percentage of goal for nutrients. 

5) Graph exercise, weight, and/or body fat content over time. 

6) When you select the "Per meal/time of day" option, you can graph your 
blood glucose levels vs. nutritional information vs. exercise. This is why 
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NutriBase lets you time stamp meals and exercise - it facilitates the 
accurate comparison of your blood glucose levels with your eating and your 
activities. 
7) Save graphs to a variety of file formats. 

 

Notes and Lists Tab 
 

This option allows you to access 
a Daily Planner, your Shopping 

List, and your Notes. 

 

Planner and To Do List 
 

Use this window to plan your time and to 
manage your To Do List. 

 

Shopping List 
 

This is where the foods you have sent to your 
Shopping List appear. You can Right Mouse Click 

(RMC) on foods you see in other areas of NutriBase (including Recipes, 
Personal Food Items, Meals, and Meal Plans) to click the option to 
send selected foods to this list. This is where you can organize and 
edit your list, then print or export it as well.  

 

Note: When looking at serving amounts in your Shopping list, NutriBase 
always "rounds up" to the nearest whole recipe on the assumption that you 
will make an entire recipes rather than just a single serving of a recipe.  

 

Notes 

Use this section of NutriBase to create 
Notes. Generate General Notes, Client 
General Notes (specific to a client), and 
Client Day Specific notes (specific to a 
particular client for a specific day). 
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Shopping List Window 

 
 

The NutriBase Shopping List is one of the options you can reach by clicking 
the Notes & Lists Tab. From the Shopping List window, you can: 

1) Edit, add, merge, or delete items. 

2) Create new categories. 

3) Print your shopping list 
4) Save your shopping list in a word processor format or save it in CSV 
(Comma Separated Values) format for use in an external spreadsheet. 
To access either of these options, RMC over the shopping list and select the 
Export or Report options. 

 

In NutriBase, you access nearly all software functions via the RMC (Right 
Mouse Click). This approach saves screen space and unclutters the inter-
face... it also makes it easy to quickly view, understand, and implement your 
options. 

 

The Notes & Lists Tab also supports two other windows: 

1) NutriBase includes a To Do List and a Work Planner/Scheduler.  

2) NutriBase also supports three types of Notes. 
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Client Intake Module (Professional Editions and higher) 
The NutriBase Client Intake Module 
(CIM) is a Windows software product 

that you can give to your clients. It allows them to record their own Food Log 
information for up to a maximum of 30 days. When they are finished, they 
can copy their recorded data to a USB Drive to give to you. If they prefer, 
they can send their data file to you as an email attachment. To send you 
their data file from within NutriBase, they must setup up their NutriBase 
Emailer. See page 75 to see how to do this. 

 

This is software you can upload to your web site or have NutriBase burn to a 
CD for you. 

 

Once you import this file into NutriBase, it is as if you had entered this data 
for them. You can quickly generate a variety of reports, save them as PDF 
files, post them to your web site, print out the report to hand to your client, or 
send them to your client as an email attachment. To send your reports or 
images to your clients from within NutriBase, they must setup up their 
NutriBase Emailer. See page 75 to see how to do this. 

 
 

You can customize this software. There are no per-copy fees, royalties, or 
any charge of any kind. You can make as many copies as you wish. Any 
CD's you burn are reusable. They are designed to auto-run when the user 
inserts their CD into their CD Drive. 

 

Client Intake Module Tab 

 
 

This Tab allows you to customize and create a Client Intake Module(CIM).  

1) The Client Intake Module (CIM) is software you can upload to your web 
site or have NutriBase burn to a CD for you. You can give this software to a 
client. They can install this to their own PC and record their own food intake 
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for up to 30 days. They can save this to a flash drive or email it to you as an 
email attachment. Once you import this file into NutriBase, it's as if you had 
entered this data for them. You can quickly generate a variety of reports, 
save them as PDF files, and post them to your web site, email them to your 
client as an email attachment, or print out the report to hand it to your client.  

2) This window allows you to customize your CIM and burn it to a CD. You 
also have the option to upload this software to your web site and have your 
clients download directly into their PC's. 

3) You can customize this software by embedding your return email 
address, changing the name of the software to reflect your own company or 
name, including your own image to appear on the CIM's Home Page, and/or 
include pre-made Personal Food Items you want to include.  

4) You can also save this customized software to a compressed zip file for 
use on your web site. 

5) There are no per-copy fees, royalties, or any charge of any kind. You can 
make as many copies as you wish. Your CD's are reusable.  

 

 
 

This is an example of a custom Client Intake Manager. You can name the 
software anything you like. You can select an image to use and you can 
embed your return email address into the software. 

 

Burn a CD (after Customizing Your CIM)  

 

This option allows you to customize and then burn a Client 
Intake Module (CIM) CD for your client. Actually, you can 

customize your CIM and then upload it to your web site for your clients to 
download. (You can also implement an order form and have your clients pay 
for the service prior to downloading your CIM.) 

 

After clicking the "Burn CD" tab, customize your CIM by filling in the 
information you wish to include. Include your own software caption (this is 






























































































































































































